Annex 2: Subgrant application form
INVESTMED - B_A.1.1_0065




Reference: <call for sub-grant proposals – BSO Tunisia>
[bookmark: _GoBack]Deadline for submission of application: 8 March 2022




	Title of the proposal:
	

	Location(s) of the proposal:
	<Specify country(ies), region(s), area(s) or town(s) that will benefit from the proposed actions/activities>

	Name of the applicant
	



	Applicant’s contact details for the purpose of this proposal

	Postal address:
	

	Telephone number: 
	

	Contact person for this proposal:
	

	Contact person’s email:
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	1. Summary of the proposal


Please complete the table below.
	
Title of the proposed activities:
	

	Location(s) of the action: — specify country(ies), region(s) that will benefit from the proposed activities
	

	Total duration of the proposal (months):
	

	Requested contribution from the INVESTMED project (amount)
	<amount in EUR>

	Subgrant with reimbursement of costs 
	reimbursement

	Requested EU contribution as a percentage of total eligible costs of the proposed activities (indicative) 
	10% 

	Total indicative budget
	<amount in EUR>



	2. Description of the proposal



2.1. Presentation 
Please give a clear and concise description of the proposal and its activities (maximum 750 words).
	










 2.2. Objectives 
What are the objective(s) of your proposal? How will they contribute to the objectives and outputs of the INVESTMED project (see section 2 of Annex 1)? (maximum 250 words)
	









2.3. Actions/Activities 
How the acceleration and incubation services that you will provide will support the selected MSMEs in achieving their business goals (see Annex 1 - Section 2) (Maximum 750 words) 

	









2.4. Added Value elements
What are the added value elements of your proposal? (Maximum 500 characters)
	



2.5. Capacity to implement the proposal
Please provide us with a short explanation of why you think you have the financial and operational capacity to implement the proposed set of activities? (maximum 500 words)
Please include information on the following elements:
· professional competencies
· qualifications 
· technical expertise
· experience and knowledge of the issues to be addressed
· technical and financial management staff
	



2.6. Risk management
Please describe any specific risk factor that you consider that could modify or/and have an impact on your proposal during the proposed timeframe of your activities. What will you do to mitigate these risks? (maximum 250 words)
	











	3. Indicative activities plan



	             Month
Activity
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	Implementing body

	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Applicant 

	Execution Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Applicant 

	Preparation Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Applicant 

	etc.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	4. Financial capacity



Fill-in one table for the applicant. 

Data shall be based on annual audited accounts and latest projections. Estimated figures (i.e., those not included in annual audited accounts) shall be given in italics. Figures in all columns have been provided on the same basis to allow a direct, year-on-year comparison to be made <except as explained in the footnote to the table>. 

	Applicant

	Financial data
	2018
€
	2019
€
	2020
€
	2021
(forecast)
€

	Annual turnover[footnoteRef:2], excluding this contract [2:  The gross inflow of economic benefits (cash, receivables, other assets) arising from the ordinary operating activities of the entity (such as sales of goods, sales of services, interest, royalties, and dividends) during the year.] 

	
	
	
	

	[bookmark: _Ref60154623]Cash and cash equivalents[footnoteRef:3] at beginning of year [3:  Cash and cash equivalents comprise cash on hand and demand deposits, together with short-term, highly liquid investments that are readily convertible to a known amount of cash, and that are subject to an insignificant risk of changes in value. An investment normally meets the definition of a cash equivalent when it has a maturity of three months or less from the date of acquisition. Equity investments are normally excluded, unless they are in substance a cash equivalent (e.g. preferred shares acquired within three months of their specified redemption date). Bank overdrafts which are repayable on demand and which form an integral part of an enterprise's cash management are also included as a component of cash and cash equivalents.] 

	
	
	
	

	Net cash from / (used in) operating, investing & financing activities[footnoteRef:4] excluding future contracts [4:  Operating activities are the main revenue-producing activities of the enterprise that are not investing or financing activities, so operating cash flows include cash received from customers and cash paid to suppliers and employees. Investing activities are the acquisition and disposal of long-term assets and other investments that are not considered to be cash equivalents. Financing activities are activities that alter the equity capital and borrowing structure of the enterprise. Interest and dividends received and paid may be classified as operating, investing, or financing cash flows, provided that they are classified consistently from period to period. Cash flows arising from taxes on income are normally classified as operating, unless they can be specifically identified with financing or investing activities.] 

	
	
	
	

	Net forecast cash from/ (used in) future contracts, excluding this contract
	
	
	
	

	Cash and cash equivalents4 at end of year (i.e., the sum of the above three rows)
	
	
	
	




	5. Personnel statistics



Fill-in one table for the applicant.

The table contains personnel statistics and (if possible) forecast for new staff (including consultants)created (if any) by this subgrant proposal if financed.

	Average manpower
	2019
	2020
	2021
	New staff 
(if any) expected to be employed for this proposal

	
	Overall
	Total for fields related to this proposal6
	Overall
	[bookmark: _Ref60155269]Total for fields related to this proposal[footnoteRef:5]  [5:  Corresponding to the relevant specialisms identified in the sub-grant proposal.] 

	Overall
	Total for fields related to this proposal6
	

	Permanent staff [footnoteRef:6] [6:  Staff directly employed by the applicant on a permanent basis (i.e., under indefinite contracts)] 

	
	
	
	
	
	
	

	Other 
staff [footnoteRef:7] [7:  Other staff not directly employed by the applicant on a permanent basis (i.e., under fixed-term contracts)] 

	
	
	
	
	
	
	




	6. Identification of applicants 


Fill-in one table for the applicant.
	Applicant

	Name
	

	Abbreviation
	

	Registration number (or equivalent)
	

	Official address of registration
	

	Country of registration
	

	Legal status 
	

	Website of the organisation
	

	Telephone number
	





	7. Declaration by the applicant


The applicant, represented by the undersigned, being its authorised signatory, hereby declares that:
· the applicant has the financial capacity and professional competence and qualifications to implement the proposed set of activities;
· the applicant is directly responsible for the preparation, management and implementation of the proposed set of activities; 
· the applicant is eligible in accordance with the criteria set out in the guidelines for applicants; 
· if recommended to be awarded a grant, the applicant accept the contractual conditions as laid down in the standard subgrant contract annexed to the guidelines for applicants;
· the applicant is not in any of the situations excluding them from participating in contracts foreseen by the applicable legislation;
· the applicant is not in any of the following situations: bankrupt, subject to insolvency or winding up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under national legislation or regulations;
· the applicant is not in any of the following situations: it has been established by a final judgement or a final administrative decision that the person is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the law of the country in which it is established, with those of the country in which the contracting authority is located or those of the country of the performance of the contract; 
We acknowledge that if we participate in spite of being in any of the situations for exclusion or if the declarations or information provided prove to be false, we may be subject to rejection from this procedure.
Signed on behalf of the applicant
	Name
	

	Signature

	

	Position
	

	Date
	




	8. Check list



	Check list
	Yes
	No
	Comments (if any)

	All sections of this application form filled.
	
	
	

	A clear description of proposed and mandatory activities is reported.
	
	
	

	The relevance of the proposal compared to INVESTMED project objectives and outputs has been clearly described.
	
	
	

	The declarations included in the application form are duly signed by an authorized representative.
	
	
	

	All eligibility criteria are satisfied (ref. to Section 4 of the guidelines for applicants, Annex 1).
	
	
	

	The budget form (Annex 3) has been filled and contains all expenses required for the proposal implementations.
	
	
	

	All the costs are eligible.
	
	
	

	The total cost of the proposal respects the maximum amounts defined at Section 3 of the guidelines for applicants (Annex 1).
	
	
	

	The “De minimis declaration for sub-grantee” (Annex 6) has been signed by the Lead Applicant and is provided.
	
	
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